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Who we are: 

Enjoy Education is London’s award-winning private tuition and education consultancy. We design, build, and manage 
tailored education programmes for students of all ages. This involves devising education strategies, scoping 
curriculums, recruiting tutors, and evaluating programme success on an ongoing basis. Whatever the education need, 
our focus is on transforming students into happy, lifelong learners, helping them to fulfil their potential both 
academically and emotionally. A small but sociable team with regular events and an active training programme. 

What we are looking for: 

We are seeking a proactive, adaptable, and highly organised individual to join our finance team and take a hands-on 
approach in helping us build a scalable finance function. The position is very broad with the scope for long-term 
progression and would suit a self-starter with excellent communication skills. 

Reporting into the Finance & Operations Manager, you will manage the monthly accounts cycle and support them with 
any month-end tasks and ad-hoc projects. This role provides great exposure to a wide range of finance duties alongside 
building relationships with various internal & external stakeholders. As a dynamic team with ambitious growth plans, 
we are looking for someone who can grow and develop alongside the business. This would also be a great opportunity 
for anyone looking to continue, or start, their studies. 

 

Job title: Finance Assistant 

Reports to: Senior Finance & Operations Manager 

Compensation: Salary in the region of £28k D.O.E + discretionary bonus 

• Study support and flexible working options available 

• 30 days annual leave (including Bank Holidays) plus the option to purchase an additional 5 days  

• A charity day per year for employees to take time out of work and volunteer at a charity of their 
choice 

 

Main Responsibilities: 

Monthly Accounts Cycle: 

• Accounts payable; management of monthly tutor submission process and payments, receiving and 
processing all purchase invoices, staff expenses and requests for payment 

• Accounts receivable; monthly sales invoicing, resolving client queries, raising ad-hoc invoices 

• Credit control and aged debtors reporting 

• Building relationships with different stakeholders, including clients and tutors, and assisting with 
queries 

• Bank reconciliations 

• Expense management 
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Additional  

• Supporting Finance & Operations Manager with month-end tasks and ad-hoc projects 

• Engaging with budget holders and providing monthly variance analysis 

• Assisting with the improvement and implementation of new processes and systems 

• Data analysis including streamlining processes and improving data quality 

• Partnering with business units to understand requirements, support with forecasting and provide 
timely, relevant, and clear reports 

 

Essential experience and skills: 

• At least 1 year of experience in a finance position with exposure to a recognised accounting software 
package 

• Detail orientated and able to manipulate data in Excel 

• Confident communicating with various stakeholders; internally & externally 

• Highly organised and proactive; a problem solver who can work autonomously and prioritise 
effectively 

Desirable experience: 

• Knowledge of Xero 

• Experience in a fast-paced environment with a high volume of sales invoices 

• Currently working towards a recognised professional qualification 

 

Applicants should contact Kirsty at kirsty@enjoyeducation.co.uk, including a copy of their CV and a cover letter, 
highlighting their suitability for the role, relevant experience and interest in joining the Enjoy Education team. 
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